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1. Install and activate WP Buckets plugin 

1.1 Log into WordPress Admin area. 

1.1.1 Open WordPress admin login page. 

1.1.2 Enter WordPress Username and Password 

1.1.3 Click “Log In” button. 
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1.2 Install WP Buckets plugin 

1.2.1 Place mouse pointer over Plugins option in WordPress Admin Menu. 

1.2.2 Click “Add New” option from displayed submenu. 

 

 

1.2.3 Click “Upload Plugin” button. 
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1.2.4 Click “Choose File” button. 

 

 

1.2.5 Locate and select wp-buckets.zip file on computer. 

1.2.6 Click Open button. 
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1.2.7 Click “Install Now” button. 

 

 

1.2.8 Installation is ready when message “Plugin installed successfully” is displayed. 

1.2.9 Click “Activate” Plugin button. 
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1.3 Activate WP Buckets plugin 

Note: Skip this section if previously activated. 

1.3.1 Open Plugins page by selecting Plugins from Admin menu. 

1.3.2 Start typing “wp buck” in the search field. 

1.3.3 WP Buckets is displayed at the top of plugin list. 

 

 

1.3.4 Click on Activate. 
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1.3.5 WP Buckets plugin is active when option to Deactivate is displayed. 

 

 

 

2. Setup WP Buckets Settings  

2.1 Open WP Buckets Settings  

2.1.1 Log into WordPress Admin 

2.1.2 Hover mouse pointer over Media option. 

2.1.3 Click WP Buckets from Media option submenu. 
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2.2 License Activation 

Note: Fill in License details when opening WP-Buckets for the first time. 

2.2.1 Enter license Email and Password. 

2.2.2 Click “Activate License” button. 

 

 

2.2.3 Select Settings option from the top. 
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2.2.4 Settings is ready to be filled. 

 

 

 

2.3 Sign into AWS account. 

2.3.1 Click on AWS link  
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2.3.2 Sign into existing AWS account or create a new account. 

 

 

2.4 Create a new AWS user for WP Buckets 

Note: This user is for programmatic access only. 

2.4.1 Type “iam” in Services search bar at the top of page. 

2.4.2 Click on IAM, short for Identity and Access Management. 
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2.4.3 Click on Users option from menu on the left. 

 

 

 

 

2.4.4 Click “Add users” button. 

 

 

 

 

 

2.4.5 Type in a User name. 

2.4.6 Tick checkbox in front of “Access key – Programmatic access” option. 

2.4.7 Click “Next: Permissions” button. 
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2.4.8 Select “Attach existing policies directly” option. 

2.4.9 Type “s3” in search bar for Policies. 

2.4.10 Tick checkbox in front of “AmazonS3FullAccess” Policy Name. 

2.4.11 Click “Next: Tags” button at bottom. 
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2.4.12 Click “Next: Review” button. 

 

 

 

2.4.13 Click “Create user” button. 
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2.4.14 Click “Show” to display Secret access key. 

 

 

 

2.4.15 Copy Access key ID and paste into WP Buckets Settings Access Key ID. 

2.4.16 Copy Secret access key and paste into WP Buckets Settings Access Secret. 
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2.4.17 Click “Save changes” button. 

 

 

 

 

 

2.4.18 Click Close button. 
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2.4.19 Newly created user is listed in IAM Users list. 

2.4.20 Help find user by typing user’s name in Users search bar. 

 

 

 

 

3. Add a New Bucket 

3.1 Open Add Bucket options 

3.1.1 Inside WP Buckets click “Add Bucket” button. 
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3.2 Create AWS bucket  

3.2.1 Click “Amazon S3” link. 
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3.2.2 Click “Create bucket” button. 

 

3.2.3 Enter a name for bucket in Bucket name field. 

3.2.4 Select AWS Region from drop-down options. Choose a region closest to 

customers. 

3.2.5 Scroll to the bottom of page. 
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3.2.6 Click “Create bucket” button. 

 

 

3.2.7 Sort buckets by Creation date. 

3.2.8 Find newly created bucket at the top of Buckets list. 
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3.3 Link AWS bucket to WP Buckets 

3.3.1 Copy bucket name. 

 

3.3.2 Paste AWS bucket name into WP Buckets Add Bucket “Bucket Name” field. 

3.3.3 Select the same Region. 

3.3.4 Click Continue button. 
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3.3.5 Click Copy to Clipboard button. 

3.3.6 Click Permissions>CORS link. 
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3.3.7 Scroll down to Cross origin resource sharing section. 

 

 

3.3.8 Click Edit button. 
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3.3.9 Paste code snippet. 

3.3.10 Scroll down to bottom of page.  

 

 

3.3.11 Click “Save changes” button. 
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3.3.12 Bucket CORS successfully edited message displays at top of page. 

 

 

3.3.13 Click Continue button at bottom of Add Bucket options. 
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3.4 Complete Add bucket process 

3.4.1 Select a bucket display color. 

3.4.2 Click Continue button. 

 

 

3.4.3 Bucket is created and ready to be used.  
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4. Move files into bucket 

4.1 Drag and Drop method. 

Note: Folders with subfolders can be added. 

4.1.1 Add Single or multiple files 

4.1.2 Select single or multiple files at a time. 

4.1.3 Drag selected files over to bucket section.  

4.1.4 Drop files inside indicated drop area. 
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4.1.5 File transfer is reported in a progress bar for each file. 

4.1.6 Added files are displayed in the buckets content list. 
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4.1.7 Add Folders with files inside 

4.1.8 Locate folder on computer. 

4.1.9 Drag and drop folder onto bucket drop area. 

 

 

 

4.1.10 Added folder is displayed below bucket name. 

4.1.11 Click on folder to open it. 
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4.1.12 Inside the folder is a list of files and a subfolder in this example. 

4.1.13 Click on folder to open it and view its contents. 
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4.1.14 Subfolder contents is listed and in this case was a copy of the same files as 

in the parent folder. 

 

 

4.2 Add File - button method 

4.2.1 Select a file and click open. 

Note: Multiple files can be selected by holding Ctrl button while clicking file names. 
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4.2.2 File(s) is added to bucket and its details are displayed at the top of the file list. 

 

 

4.3 Add a New Folder inside the Bucket 

4.3.1 Navigate to bucket base level. 

4.3.2 Click Add Folder button. 
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4.3.3 Enter a Folder Name. 

4.3.4 Click the Continue button. 
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4.3.5 Enter a Display Name for the folder. 

4.3.6 Select folder color. 

4.3.7 Click Continue button. 
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4.3.8 Newly added folder is ready and is displayed below the bucket name. 

 

 

4.4 Overwrite option 

4.4.1 When Overwrite is turned off, added files won’t replace existing files which 

have the same file names. The newly added file names are slightly changed with a 

number added to the end. 
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4.4.2 When Overwrite is turned on, new files with same names will replace the 

existing files.  

 

 

4.5 Public option  

4.5.1 Publishing files requires public option to be turned on.  

4.5.2 Here the public option is turned off meaning the content of this bucket is 

private. 

 

4.5.3 Here the public option is turned on which means content of this bucket is 

public. 

 

4.5.4 To publish assets, copy the URL and place in the desired location. 
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4.5.5 For example, this pictures URL is pasted in browser navigation bar. 

4.5.6 Picture loads in browser because bucket content is public. 

 

 

 

 

 

5. Customize buckets look 

5.1 Select Buckets from the top options. 

5.2 Hover mouse pointer over a bucket icon and click on the three dots appearing 

next to it. 
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5.3 Enter a Display Name for the bucket. 

5.4 Select an icon to represent the bucket shape. 

5.5 Choose a color for the icon. 

5.6 Click Save Changes button. 
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5.7 Bucket appearance is unique with a human readable name. 

 

 

6. Customize Folders 

6.1 Folders are customized in same way as buckets. 

6.2 Open a bucket that has a folder inside. 

6.3 Hover mouse pointer over the folder and click the three dots appearing next to it. 
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6.4 Enter a Display Name for the folder. 

6.5 Select an icon to represent the folder. 

6.6 Choose a color for the icon. 

6.7 Click Save Changes button. 
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6.8 Folder now has a customized look and easily readable display name. 

 

 

 

 

 

 

 


